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THESIS FORMATTING GUIDELINES AND REQUIREMENTS 

Information regarding university guidelines and requirements for formatting your thesis can be 
found on the Graduate Division website at: http://saawww.ucsf.edu/graduate/thesis.htm. 

The Academic Coordinator in the Graduate Division can answer any questions you may have 
(502-4460). 

BINDING: 

It is the student’s responsibility to have your thesis bound. The cost of binding is also the 
student’s responsibility. You may have your thesis bound in any style you wish. 

UNBOUND Copies:  You will be required to submit an unbound copy of your thesis to the 
Graduate Division.  

BOUND Copies:  You will need to provide bound copies to your PI, your thesis committee 
members (and to the program office if you wish).  

Many students have used Herring & Robinson Bookbinders for their thesis binding. You are 
welcome to choose another binder, but the advantage to using H&R is that they will pick up 
and deliver at no extra charge. 

Herring & Robinson Bookbinders 
100 North Hill Drive, #5  
Brisbane, CA 94005 
Phone: (415) 468-0440 
Fax: (415) 468-0653 

Herring & Robinson Bookbinders sends a representative to UCSF on Thursdays for pickup and/or delivery of theses for binding. They 
go to both Parnassus (at around 2pm) and to Mission Bay (late morning). When you call to make the appointment tell the 
representative what room you want him to go to and he'll give you a window of about an hour for his arrival. You will have to give 
him all your printed pages (they don't do any copying, just binding), and he'll bring color samples for the cover. It takes about 2 
weeks total. The cost per copy is $21.50, which includes lettering on the spine. The representative will give you an invoice at the 
time of delivery and you can mail them a check. 

 
 

Theses of former Neuroscience students can be viewed online at:  
 

http://proquest.umi.com/login 
 


